Creating a Discussion Thread

1. Inthe Course page, click the Discussion Board link or the Tool link and the
Discussion Board link.
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2. Click the forum name to access the forum. In this example the forum name is
“Cyber Café”.

Forum Description
EEvbier Cafe Ut fLn sl with vour classmates in this discussion forum.

This is Y0 to hang out and chat amongst yourselves, like
hallg, in class, andior hefore and after class.

3. Click the Create Thread button.
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4. Enter a subject in the Subject box

1. Message

¢ Subject: |Enter subject message here

5. Enter message text in the Message box
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Enter message text here.




Optional: To add an attachment, click the Attach a file link, select the browse
button, locate and select the file you want to add, and click the Open button.

Attachments /A- ttach a file

. Click the Submit button. Note: Make sure that you click Submit to publish the post.
Clicking “Save Draft” will save the thread so you can continue to edit. Your
instructors will not be able to view a file unless you click Submit.
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